
 

SHIMPLING VILLAGE HALL 

Child (and Vulnerable Adult) Protec=on and Safeguarding 
Policy - Guidance for Village Hall Hirers 

Policy Statement: 
Shimpling Village Hall commi0ee recognises that it has a statutory and moral duty to ensure 
that it safeguards and promotes the welfare of young people (or vulnerable adults) during 
their =me spent at the Village Hall.  
The Village Hall management commi0ee recognises that some adults as well as children are 
vulnerable to abuse. Accordingly, the procedures may be applied (with appropriate 
adapta=ons) to allega=ons of abuse and the protec=on of vulnerable adults. 
Shimpling Village Hall intends to create an environment in which children and vulnerable 
adults are protected from physical, sexual and emo=onal harm and in which any suspicion of 
abuse is promptly and appropriately responded to.  
This policy will apply directly to any ac=vi=es organised and / or carried out in Shimpling 
Village Hall, and in addi=on the management commi0ee will take steps to ensure that every 
hirer whose hire involves children acts in compliance with current legisla=on and the 
requirements set out below.  
 
Hirers of the Village Hall will seek to safeguard children (and vulnerable Adults) by: 

• Valuing them, listening to and respec=ng them. 
• Where appropriate recrui=ng staff and or volunteers safely, ensuring all necessary 
checks are made and training received. 
• Sharing informa=on about child protec=on and good prac=ce with children, 
parents, external staff and volunteers. 
• Sharing informa=on about concerns with agencies who need to know and involving 
parents and children appropriately. 

 
The Village Hall recognises that children, young people (and vulnerable adults) may suffer 
abuse in different ways: 

• Physically: Any purposeful acts of violence causing injury. 
• Sexually: The exploita=on of authority or power to involve a child in sexual 
gra=fica=on. 
• EmoEonally: Emo=onal ill-treatment or rejec=on affec=ng emo=onal or 
behavioural development. 
• Neglect: Failure to provide a child with basic needs including access to adequate 
food, health care or educa=on. 



Hirers and volunteers need to be on guard to spot the signs and symptoms of abuse that 
can include: 

• Physical signs such as changes in appearance, injuries and marks, and 
• Changes in behaviour. 

 
To achieve a safe environment, the management commiGee will ensure all relevant hirers 
have a copy of this Child ProtecEon Policy by aGaching it to the Hire agreement  
 
The management commi0ee require all external hirers working with children on a regular 
basis to have an approved child protec=on policy. This must include appropriate provisions 
to ensure that: 

• good working prac=ces for working with children are applied 
• known abusers are excluded 
• appropriate training is provided for paid staff and volunteers 
• suspicions of abuse are reported and followed up appropriately and promptly 
• appropriate records are maintained. 

 
Occasional hirers, e.g. for children’s par=es, do not require their own approved policy but 
will need to observe the requirements of this policy. 
 
Ensure all relevant people have a current Criminal Records Bureau check 
The commi0ee require that anyone who has unaccompanied contact with children at the 
Village Hall, other than a parent / carer, shall hold a current CRB check. 
 
Hirers are required to respond appropriately to suspicions of abuse 
Where abuse is suspected: 

• Hirers / volunteers will offer support and guidance to the young person and ensure 
their current safety. 
• Depending on the circumstances, parents / carers shall normally be the first point 
of reference, though suspicions will also be referred where appropriate to Social 
Services. 
Whenever a parent or carer is suspected of being involved in abuse, Social Services 
will be the first point of reference. 
• Hirers / volunteers will record incidents and make the necessary agencies aware of 
any poten=al for concern. 
• If unsure about the level of risk Hirers /volunteers can seek advice by contac=ng  
For Children h0ps://www.suffolk.gov.uk/children-families-and-learning/children-and-
young-peoples-portals/children-and-young-peoples-portal or phone 0808 800 4005 
For Vulnerable Adults h0ps://www.suffolk.gov.uk/care-and-support-for-adults/how-
social-care-can-help/suffolk-adult-care-portal or phone 0800 917 1109 

https://www.suffolk.gov.uk/children-families-and-learning/children-and-young-peoples-portals/children-and-young-peoples-portal
https://www.suffolk.gov.uk/children-families-and-learning/children-and-young-peoples-portals/children-and-young-peoples-portal
https://www.suffolk.gov.uk/care-and-support-for-adults/how-social-care-can-help/suffolk-adult-care-portal
https://www.suffolk.gov.uk/care-and-support-for-adults/how-social-care-can-help/suffolk-adult-care-portal


• Hirers / volunteers will inform the relevant external agencies of any issues for 
concern and pass them a wri0en record of any incidents or disclosures, to be kept 
securely by them. 
• Privacy and confiden=ality will be respected where possible but if doing this leaves 
a child at risk of harm, then the child’s safety will always come first. 

 
Shimpling Village Hall Management CommiGee has nominated a lead commiGee member 
for Child (and vulnerable adults) ProtecEon who can be contacted to provide advice prior 
to the hire of the hall or if an urgent issue arrises.  
 
For policy clarificaEon or advice, please contact 
SVH Bookings Secretary Carol Squire email: shimplingvh@gmail.com or text: 07855762812 

 
If unsure about the level of risk or responsibili=es, Hirers can seek advice by contac=ng  
 
For Children h0ps://www.suffolk.gov.uk/children-families-and-learning/children-and-young-
peoples-portals/children-and-young-peoples-portal or phone 0808 800 4005 
 
For Vulnerable Adults h0ps://www.suffolk.gov.uk/care-and-support-for-adults/how-social-
care-can-help/suffolk-adult-care-portal or phone 0800 917 1109 
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Appendix 1 

SAFEGUARDING PROCEDURE FLOW CHART 
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RESPONDING TO A 
DISCLOSURE OR 

ALLEGATION OR IF YOU 
WITNESS ABUSE 

Do not make promises and let 
the person know that you will 
need to pass the information on 

Limit questions to “What Who 
When and Where” 

Do not ask leading questions 

ASSIT TO ENSURE THE 
VICTIM IS SAFE FROM 

IMMEDIATE HARM 
 

If necessary, seek medical 
a0en=on 

Ensure that there is no contact 
with the alleged abuser 

 

PRESERVE EVIDENCE 

 

Do not allow any access to the 
place the abuse may have 
occurred  

Do not confront the alleged 
perpetrator 

RECORD THE INCIDENT 

 

Record what is said to you using 
the vic=ms own 

words and what you see 

 

If unsure about the level of risk 
or appropriate safeguarding 
team 

support, staff/volunteers can 
seek advice by calling 

 

REPORT AND FOLLOW THE 
INSTRUCTIONS OF THE 
SAFEGUARDING TEAM OR 
POLICE 

 


