Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities”:
* where the higher of gross income or gross expendilure exceeded £25,000 bul did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempl (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24
1 Every srailer authorty m England hat eilfer recemed gross income or incurved gross expendilre
mm.m—mmadu_mummau
end! of each financal yesr n accodance with Proper Praclices.
2 The Anmual Goversance and Accomntabilly Retom is maxde up of Gwes parts, pages I &
* The Ammual internal Aol Report mmst be completed by (e authonly's internal auditos.
* Sections 1 and 2 mms? be completed and approved by the autharily.
* Section 3 is completed by he externai auditor and will be returred b e auhonly
1. The aufhority mest approve Section 1. Ammuall Goversanre Stafement_ befiore approving Section 2,
Acounting Satements, and both smst be approved and published on the authority websie/webpage
before 1 July 2024
4. An authonity with eifver grass income or gross expendile excesding £25,000 or an authorily with
neither income nor expendilre exseding £25 000, but which s unabie o certify isell as exempt, or is
requesting a imited assurance review, mest retum I e exterral audior by emal or posd (not both)
no later than 39 Juse 2824, Reminder lefiers wil inour a dharge of £40 +VAT
« he Arnnual Govermance and Accountability Retom Secfions 1 and 2, together wilh
= a bank reconciiation as at 31 March 2104
- an explaratios of any significant year an year wariances in the accounfing statements
- nofification of the commencement date of the perind for the exsrtise of public nghts
« Arrual Inteynal Audit Report 200929
Unless requested. do nof send any adidifional documents  your extemal andilor Your external acdiior will
ask for any adiilional documents neesied.
Once the exterai axdity hes compieted the imied assurance revss ad © abie b give an opmon, the
Anrual Govermance and Accountsbility Section 1, Section 2 and Section 3 — Extersal Anditor Report
and Corlicate will be relumed b e authonty by email or posl.

Publication Requirements

Uneer e Accounts and Acdil Regulations 2015, authonfies mus! publish B following information on
the aufhonty websiefasshpage:

Before 1 July 2004 authorilies mmst publish

» Notice of the period for the exercise of public rights and a declaralion thal the accounting statements
are as yel unaudited;

+ Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4

« Section 2 - Accounting Statements 2023/24, approved and signed, page 5

Not Iater Bam 30 September X024 aufhoniies st pubiishc

» Nolice of conclusion of audil

« Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendments as a result of the limiled assurance review. it
s recommended as best pracice, D avad any potential confusion by local electors and nterested
paries. thal you also publish the Ammual Intermal Acrfit Report, page 3.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

* The arenty st comply wih Proper Pracices m compleing Sections. 1 and 2 of Bis AGAR. Proper
Practces are tourd n e Practitomers Gude” which s uputated fom tme 1 iome o contans everything
mnmmhmm"ﬁhudnhﬁﬂ

« hmmmmsmum-—uqunmwnum
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* The auronty sheoald receve and note the Anrual intermal Acdil Report before approwng Be Anmsd
Governarce Saterment and the acorunts,

~ Mhmmhb_-Mb“h“lbh“
auditer by emvail or post (ot both) ro ey thar 30 Jove 2024

* mwmmmt;mnw--_anmum
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L mwmmm-—mmn—m—amqnmh
the authonty for approval. The aufharity st in fus onder. consider, spprove and sign e acoounts.

* The RFQ s required t commence (he public sgits penind as snom as practical after e date of the AGAR approval
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. hmmhmdhnmbh—b_-i*ﬂhm_!‘
P bark acourts. F the auffonty bolids amy Short-emm imvestments, nofe Peir wite an e bark
recoroiiation. The exteal auwdior must be abfe b sgree the bank recorciliation © Box 8 on Pe accmsing
mhl~8b#_hpﬂddqh_&-1m
Box & More Peip on bank recordiiafion s axaikbie in he Aeciioners’ Guade"

. Ewmw—:ihmm«-~$lhﬂ#ﬂlmdhw
aounting records nstead of s explaration. The extermal audily wants I know Bet you understand the
reasors for all venances. Indisde compliete oumenical amd naTtive analysis (b support Pe ll ariance.

. lnmm-—hamumq—n-u—mqum

. I&mm-mmdqﬂ-huaﬂh—hhm_
(Box 7 of 2023) equais e balance brought foreand in the cuvent year (Box 1 of 224).

= The Responsible Fnancial Oficer (RFD), on bebalf of (e aufhonly, st s=t the commencement date for the
“dﬁ*dlu—h“ﬁﬂ-uhﬂ--ﬁbpdlﬂ.

. Thﬁ—*--‘-y“-u-ﬂhhﬁnlsm
Accourts and Audit Regulatiors 2015, inchuding (he perind for he exertise of pubiic rights and e name and
address of e exteral audior before 1 Jaly 2004

Al sections Haue #fl mghiightesd bowes hawe been completed?

Has afl adoivoral nlormenor squesied. muudieg the dates sat for e peviod
for e cxmcse of pubiic rights. been proaded kr Te external auditcr”
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Secfiom 1 For any statement (o wich (e espose S 7O, Aes an expleration been published?
Sexfion 2 Has e Respormsie Foancal Oficer sigied the acounting statesments. before
pre=enfation o Ge authonty for approsal®

Has (e aufbonty's appoval of e arounting statements bes confirmed
by he sgratwr= of e Char of he aypoual mestay?

Has an explgmation of sgmiicant wanaions been publister! where requmed?
Has e tori recoroiliation 2s at I March 204 been reconpier? o Gon 87
Has av explaration of any difevence betwesy Bon 7 amt Box 8 beem prosadet”

ASAYATERS

Sections 1 ami 2 Tt fonets — bae aff discionunes beeys maxde 1 e auhosty 2 2 body coporate & 2
sufe sraragey tustse” N ¢ ol seng st axmuning sttements wriess eoested. v
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Annual Internal Audit Re |l'n' 2021/24
Shimphing Pansh Council

i - shimohogpe onesulfolk pet

19 independenily and on Iha

N 120 e authonty’s intemal audior Bole
h the relovant proceduras and

L } > ) v n
| 1ol solective assessmenl of comphiance wil
veopiale eadence from he avthonty
carted oul n dceardance with Lhis authority’s needs and planned coverage
15 examined the internal sudil conclusions are Summarn sed 1 s ahie. Sel

sudd conclisions on whe!her, in ol
ar 1o a slandard sdoquale
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1 I ustal +antial and alongswle are the intarnal
10 ppechees were heing achieved throughoul the financal y=

iy

ternal ¢ ob
w1 teconds Lave been propery kepl (htoughout the financial year N
{ s s imncal egquiabions . payments werm supparied by mvoicos, all /
G i coved and VAT was appropnalely accounted for.
(€7 "y e 4 the sigreficant fisks 1o achieving its objectives and reviewed the adequacy
{ ! 1 1 manage these / 4l
0 7 1 gtes requremert resufied from an adequale budgelary process. progress against /
L »5% regulartly mondored. and reserves were appropnale
E Lo ton incame was hidly receved hased on conect prces, propery recorded and promplly \/
bu bed and VAT was appropnialely accounted for.
L ——— s
F Pell, cas! payments were propery supported by receipls, all petly cash expenditure was approved ﬂ’*/
: vl VA] gppropralely accounted for. oo

S n;v.\ s lo employees and aliowances 10 members were paul in accordancu wath this aulthonty's
approvals and PAYE and NI requrements were property appled

Assal and investments registers were complele and accurale and properly mantaned

I Panodic bank accoun| reconcliabons werm properly carned out dunng the year

Accouniing slatements prepared dunng (he year were prepared on the comed accounting bass (recepls
and payments of ncome and expendiure), agreed o the cash book, supporied by an adequate audd

trad from underlying records and where approprata dabiors and creditors were propordy recorded

If the authanty certfied \sall as exempl from B kmited assuranca review in 202223, il mel the
exemplon orlena and comectly deciared itsoll exempl. (If the autharily had 3 imited assurance
review of its 2022/23 AGAR gk “nol covered’)

The autharity published the required nformation on a websile/webpage up lo dale al the imo of the
inlermnal audil in accordance with the relevant legrslation

M. In the year covered by ths AGAR, (he authanty comedlly provided far a penod for (he exercise of

public nghls as required by the Accounts and Audil Regulatons (during the 2023-24 AGAR penco.
wern pubx: nghts in relation fo the 2022 23 AGAR evxdenced by a rolice on the websie ediar

authorty approved mnutes confyrming (he dales o)
The authonty has compled with the publication requiremants lor 2022723 AGAR
(see AGAR Page 1 Guwriance Noles).

0. (For local councils only)
Trust funds (induding chanlable) - The councl mel its responsibiities as 2 tiustee L

Fawauummmmmmmmmtuwmrnmmmuw { nceded)
Name of person who camed oul (he mlemal audd
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Date(s) mtermal audit undertaken
1 fes[202y

S«gnature ol person who e T € .
camed out the mlemal audd S8 = i Date 2"— ‘C W ‘ WL

*If the respanse {s 'no pleasn state the implications and action being taken to addross any weakness in centrol

\dentified (add separale sheets If needed).
*Note: [ the response & ol covered pigase state whan e most recen) niemal sudl work wes done ¥ hs anes v e A s
neu pinrned. @, ¥ coversge & 0ot required, the annual intenmu Sudit repoft Mus! axpion why a0t (and separais sheed { neaged)
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Section 1 - Annual Governance Statement 2023/24
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Section 2 - Accounting Statements 2023/24 for
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Section 3 - External Auditor’s Report and Certificate 2023/24
In respect of Shimpling Parish Council - SF0336

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website — https://www.nao_org.uk/code-audit-
practice/guidance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Practices which:

* summarises the accounting records for the year ended 31 March 2024; and
» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2023/24

On the basis of our review of Sections 1 and 2 of the Annual Govemance and Accounta eturn (AGAR), in our opinion the information in
|Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters mbmmmmlammm
Irelevant legisliation and regulatory requirements have not been met.

|Please see below

matters not affecting our opinion which we draw to the atlention of the authority:

The smaller authority has submitted its AGAR and supporting documentation prior to 30 September 2024; however, we have not been
able to complete our review work in time 1o enable to smaller authorily to publish the required documentation in line with statutory
requirements. Once we have completed our review a final reporl will be provided with the certificale of completion detailing any
qualifications and ‘other’ matters.

Our fee note for the fimilted assurance review will be issued when we certify completion.

3 External auditor certificate 2023/24

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2024.

We do not certify completion because:
We have not been able to complete our review work in time 1o enable to smaller authority to publish the required documentation in line
with stalutory requirements.
External Auditor Name
PKF LITTLEJOHN LLP
D —— AL Lttt ( Date | 27/09/2024
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